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Determining Task Management

For parents working with multiple children at home, it may be difficult to determine how
to set up your distance learning schedule as well as which tasks need to be completed
independently or with your guidance. This guide will help you determine what tasks need
to be managed.

1. Make a dedicated space, with a calendar
Not all families have the ability to let all students have their own desk, so get creative! Make
sure you have a “command center” that houses all the supplies, chargers, and dry-erase
calendar for scheduling.

2. Know your student’s synchronous schedule
Does the teacher need to meet with them once a week? Twice a week? Do they need to be
supervised? On your calendar, mark which days and time your students need to be online
and make sure that they have the space to do so.

3. Note what subjects your students struggle and excel at.
Some student’s have a lot of math anxiety, or struggle to read on their own. Dedicate time
where you are able to assist them. If you are working from home, you can use the mornings
or afternoons during your break to assist them or ask their teacher for help on remediation.
If you student is an independent learner, set a time where they can work on their
independent tasks without interruption.

4. Internet use
It may be difficult to decide how much time on the internet is appropriate for students.
Please note that different circumstances call for different times on the internet. Some
students have classes where they are working an hour per subject per day, some students
have packets or non-internet based work. Determine boundaries hold your students
accountable.
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